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INVITATION TO BID (ITB) 

 
OVERVIEW ON INVITATION TO BID 
 
The Thoreau Veterans Center, located in Thoreau, NM, is seeking to procure office furnishings. The 
Navajo Nation Capital Projects Management Department (CPMD) will serve as the project managing 
entity for the Thoreau Veterans Center on this procurement. CPMD invites all qualified vendors to submit 
bids on the office furnishings. The selected item(s) will be procured through a Purchase Order issued 
by the Navajo Nation. The project will consist of purchase, delivery, assemble, set-up, and installation of 
office equipment and furniture, as selected by the owner, for an existing Veterans Center. 
 
BID SUBMITTAL REQUIREMENTS 
 

1. Due June 26, 2025 at 4:00 p.m. 
2. Include applicable sales tax (Navajo Nation Sales Tax is 6%). 
3. Certified Priority Vendors must include a current Contract and Purchase Certification Certificate 

of Eligibility from the Business Regulatory Department. 
4. Signed and dated Affidavit of Non-Debarment and Non-Suspension (Attachment A).  
5. Current W-9 (Attachment B)  
6. Bid(s) must be itemized and submitted to Leonard Hardy or Ricky Begay of CPMD.  

 
Bids not meeting the submittal requirements will be considered unresponsive and rejected.  

All Bids submitted shall constitute the submitting Party’s acknowledgement and acceptance of all 
requirements and conditions governing this procurement, including all applicable Navajo Nation laws 
and regulations. Applicable State and Federal laws shall also apply to this procurement and any 
agreement resulting from this procurement. 
 
SECURING DOCUMENTS 
 
Contract Documents will be sent out by CPMD/ Project Manager and sent by email. No Mandatory Pre- 
Conference for this project. Vendors are encouraged to visit the Thoreau Veterans Center. Contact 
Vivinita Bennett, CSC of Thoreau Chapter; 1(505) 905-0140 to set up a meeting date and time. 
 
SCHEDULE OF ITB ACTIVITIES 
 

• Advertisement Date     June 4, 2025  
• Deadline to Submit ITB Questions   June 24, 2025 
• Deadline for ITB Submittal    June 26, 2025 
• Bid Opening Evaluation     June 27, 2025 
• Final Selection and Notice of Award   June 30, 2025 

 
The Invitation to Bid (ITB) is issued by the Capital Projects Management Department (CPMD) on behalf 
of the Thoreau Veterans Center in accordance with Navajo Nation laws and regulations. CPMD is the 
sole entity authorized to reproduce or distribute this ITB.  
 
INQUIRIES 
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All technical questions regarding the Invitation to Bid (ITB), including inquiries about the furniture 
specifications or other project-specific details, must be submitted in writing to the CPMD. Written 
responses to all inquiries will be issued as an Addendum to the solicitation and provided to each Offeror 
who has requested the ITB. 
 
DEADLINE TO SUBMIT QUESTIONS 
 
All questions regarding this ITB must be submitted in writing to the Procurement Officer no later than 
5:00 PM (local time in Window Rock, AZ) on June 24, 2025. Written responses to all submitted 
questions, along with any ITB amendments, will be issued in writing to all responsive parties.  
 
SUBMISSION OF BIDS 
 
All Offeror submittals must be received no later than 4:00 PM (MST) on June 26, 2025 for review and 
evaluation. Submittals received after this deadline will not be accepted or considered. 
Submittals must be addressed and delivered to the Navajo Nation Division of Community Development 
(DCD), Capital Projects Management Department (CPMD), P.O. Box 1510, Window Rock, AZ 86515 if 
USPS Mail, U.P.S., or FEDEX are preferred methods of delivery, if not hand delivered, to 2296 Window 
Rock Blvd, NN Admin Bldg. #2, 2nd Floor South, Window Rock, AZ 86515.  
 
Bid submittals must be sealed and clearly labeled on the outside of the package to indicate the Offeror’s 
Navajo Nation Priority status, if applicable, along with the following statement: 
“DO NOT OPEN – Submittal of Bid, THOREAU VETERANS CENTER OFFICE FURNITURE” 
Submittals sent by facsimile or any other electronic method will not be accepted. 
 
NOTIFICATION OF AWARD 
 
Upon selection, the winning bidder will be contacted by the Navajo Nation to finalize the formal contract 
documents, including the purchase order, to complete the procurement process. 
 
AMENDED SUBMITTALS 
 
An Offeror may submit an amended bid prior to the bid submission deadline. The amended bid must fully 
replace any previous submission and be clearly identified as such in the transmittal letter. The 
Procurement Officer will not collate or assemble bid documents on behalf of the Offeror. 
 
OFFEROR’S RIGHT TO WITHDRAW BID 
 
To withdraw a bid, the Offeror must submit a written request, signed by an authorized representative, 
prior to the bid submission deadline. Offerors may withdraw their bids at any time before the deadline. 
 
 
PROCUREMENT OFFICER CONTACT 
  
 Leonard Hardy, Senior Programs & Projects Specialist 
 Capital Projects Management Department    
 Navajo Nation Division of Community Development 
 P.O. Box 1510 
 Window Rock, AZ 86515 
 Email: leonard_hardy@nndcd.org 
 

mailto:leonard_hardy@nndcd.org
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Ricky Begay, Project Manager     
 Capital Projects Management Department    
 Navajo Nation Division of Community Development 
 P.O. Box 1510 
 Window Rock, AZ 86515 
 Email: rickyrbegay@nndcd.org 
 
INTERPRETATIONS, ADDENDA 
 
Should a bidder find discrepancies in, or omissions from the scope of work-related documents, or should 
they be in doubt to their meaning, the offeror shall at once notify the Project Manager, Capital Project 
Management Department, Window Rock, Arizona, who will send a written addendum to all bidders.  
Neither Owner nor Project Manager will be responsible for oral instruction or information.  Questions 
received less than 48 hours before the bid deadline date cannot be answered. 
 
Any Addenda issued by the Project Manager during the time of bidding are to be included in the Bid, and 
will become a part of the contract.  Acknowledge Receipt of Addenda on the Bid Form in space provided. 
 
SUBSTITUTIONS OF MATERIALS: 
 
Submit all material submittals to the Thoreau Chapter CSC for approval prior to installation. No 
substitutions will be considered after submittals have been approved. Furnishings do not need to match 
the Scope of Work exactly; however, any substitutions must be of comparable specifications and quality. 
Additionally, preference should be given to furnishings sourced from a Native American-owned vendor. 
 
COST INCURRED 
 
The Procuring Party shall not be liable for any costs incurred by the Offeror in the preparation of a bid or 
for any expenses incurred prior to the execution of a signed contract resulting from this ITB. 
 
BIDS 
 
Bids must be made upon the “BID FORM” provided, all blank spaces filled, the signature shall be 
longhand and the completed form shall be without alterations or erasures.  Where a bidder is a 
corporation, the bid must be signed by the legal names of the corporation, followed by the name of State 
of Incorporation and the legal signature or an office authorized to bind the corporation to a contract. 
 
Bids shall be made out to the order of the Owner and delivered in an enclosed sealed envelope, marked 
“THOREAU VETERANS CENTER OFFICE FURNITURE, DO NOT OPEN”, shall bear the name of 
the bidder and the bidder’s address as it appears in the Navajo Nation Business Regulatory Source List- 
Latest Edition. Provide Navajo Nation Business Regulatory priority number assigned to the firm on 
OUTSIDE of the envelope. 
 
All applicable permits, deposits, fees, federal, state, and tribal taxes shall be included in the bid.  The 
Owner reserves the right to reject any or all bids or to waive any informalities in any bids. 
 
RANKING SHEET FOR GENERAL VENDORS 
 
For vendor bids, proper objective criteria for the determination of responsive bids must be listed, and all 
vendors who submitted bids must be ranked accordingly. Bids shall be opened in accordance with the 
Navajo Nation Procurement Act and Regulations and the Navajo Business Opportunity Act (NBOA), 5 

mailto:rickyrbegay@nndcd.org
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N.N.C. § 201 et seq. The vendor selected must be as least minimally qualified (i.e., a responsive bid) and 
should be a Priority No. 1 or No. 2 certified firm. If no Priority 1 or Priority 2 firms have submitted a 
responsive bid, then the non-Navajo firm selected must have the lowest price of all responsive bids 
submitted by non- Navajo firms. 
 

No. Ranking items 
1 Response to the Scope of Work 

2 Response to Bid Evaluation 

3 Business Priority Number One 

4 State License required in the state of project location. 
(if applicable) 

5 Letter of List of Sub-Contractors 

6 Current W-9 Form 

7 Certification of Debarment and Suspension 

8 Addendum – where required 

9 Bid Cost 
Base Bid $ 
Alternative Bid $ N/A 
Total Cost of Bid $ 

 
 
WAIVER OR LIENS 
 
The vendor is responsible for the payment of all labor and material costs incurred by themselves and any 
subcontractors on this Project. The vendor shall also provide the Owner with duplicate copies of Waivers 
of Lien from themselves and each subcontractor, if any. At the time of submission, the vendor must 
certify that the waivers cover all applicable subcontractors 
 
COMPLIANCE WITH LAWS AND REGULATIONS 
 
Bidders are advised of applicable statutes and regulations concerning worker safety, hours of work, 
workers’ compensation insurance, prevailing wage rates, labor preferences and prohibitions, anti-
discrimination requirements, and other laws affecting the proposed work. Compliance with all relevant 
municipal regulations, rules, and ordinances is also required. 
 
1. Preference:  In performing the work, the Contractor shall comply with all applicable laws, rules, 

and regulations of the Navajo Nation, including without limitation, the Navajo Preference in 
Employment Law, 15 N.T.C., Section 601 et seq. (the “NPEA”) and the Navajo Nation Business 
Preference Law, 5 N.T.C., Section 201, et seq. (the “NNBPL”).  The terms and provisions of the 
NPEA and NNBPL are specially incorporated in, and become a part of, the contract and breach 
by the Contractor of any terms and provisions of such laws shall constitute a breach of this 
agreement and provide grounds for the suspension or termination of the Agreement of other 
appropriate remedy as specified in the NPEA and NNBPL. 
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2. Labor Standards:  In accordance with the policy of the Navajo Nation to Pay Pre-Determined 
rates on Tribal Contract Construction, the determined wage scale of the contract work provides 
that all labor and mechanics employed by the project be paid wages at rates not less than those 
prevailing.  A current wage is available from Navajo Nation Office of Labor.  
 

RIGHT TO WAIVE MINOR IRREGULARITIES 
 
The Selection Committee reserves the right to waive minor irregularities. The Selection Committee also 
reserves the right to waive mandatory requirements provided that all the otherwise responsive bids fail to 
meet the same mandatory requirements and the failure to do so does not otherwise materially affect the 
procurement. The right is at the sole discretion of the Selection Committee. 
 
WITHDRAWAL OF ITB 
 
The Navajo Nation CPMD reserves the right to withdraw this ITB at any time, for any reason and is not 
obligated to award a contract in response to this ITB. This ITB does not commit the Owner to reimburse 
any costs incurred by the Bidder in the preparation of Bids or for procurement of supplies. The Owner 
intends to award this project to the vendor whose bid represents the best value. The Owner reserves the 
right to reject any and all bids, to waive any informalities or irregularities and to award the contract to the 
bidder whose bid it deems to be in the best interest of the Owner. 
 
SPECIFICATION OF ITEMS 
 

Thoreau Veterans Center Office Furniture 
By Leonard Hardy,  

Navajo Nation Capital Projects Management Department 
Field-verify all furnishings prior to ordering and 

installation. 
PROJECT DETAILS: 
 

• Project Location: Thoreau Veterans Center in Thoreau, NM.  
• Furnish: CPMD met with the Thoreau Chapter CSC to plan the project, draft a Scope of Work, 

and identify the required furnishings for this project.  
• Scope of Services Requested: Thoreau Veterans Center Office Furniture Installation. 
• Furnishings are from the Lorell Catalog for Furniture and Equipment. Deviations from listed 

furnishings must be approved by Thoreau Chapter CSC.  
• Delivery: Thoreau Veterans Center PO Box 899 Thoreau, NM 87323  

Physical Address: 165 State Highway 371 Thoreau, NM 
Geographic coordinates are 35° 24’ 38.30” N, 108° 12’ 12.55” W 

• Shipping and Delivery costs are considered the responsibility of the bidder and shall be included 
in the Bid Cost.  

• Include an estimated delivery timeframe.  
 

 
SCOPE OF WORK: 
 
The selected vendor will be responsible for supplying and delivering the following furnishings: 
 
MEETING ROOM: Accommodates 200 people 
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1. Folding Tables 
a. LORELL #LLR 66654 

Description: Ultra-Lite Rectangular Banquet Table 
Color: Platinum 
Size: 96”W x 30”D x 29-1/4”H; Holds up to 600 lbs 
Cost: $375 ea 
Quantity: 10       Total: $3,750.00 
Warranty: 5-year warranty by LORELL 

b. LORELL #LLR 66656 
Description: Ultra-Lite Rectangular Banquet Table 
Color: Platinum 
Size: 60”W x 30”D x 29-1/4”H 
Cost: $233 ea 
Quantity: 10       Total: $2,330.00 
Warranty: 5-year warranty by LORELL 

c. LORELL #LLR 65956 
Description: Blow – Mold Rectangular Table Trolley Cart 
Color: Charcoal Grey 
Size: 30-1/4”W x 75-22/25”D x 45-1/4”H 
Cost: $779 ea 
Quantity: 2        Total: $1,558.00 
Warranty: 5-year warranty by LORELL 

 
2. Chairs 

a. LORELL #LLR 62533 
Description: Padded Folding Chairs 
Color: Beige (Padded Beige Vinyl Seat & Back) 
Size: 18-1/10”W x 19-3/10”D x 29-3/5”H 
Cost: $477 ea (4 per carton) 
Quantity: 50 cartons       Total: $23,850.00 
Warranty: 5-year warranty by LORELL 

b. LORELL #LLR 62521 
Description: Folding Chair Dolly Folding Chairs. 
Color: Black  
Size: 68”W x 30-3/4 ”D x 35-3/4”H 
Cost: $712 ea  
Quantity: 8        Total: $5,690.00 
Warranty: 5-year warranty by LORELL 

 
CONFERENCE ROOM: Adjacent to Commander’s Office 

1. Table 
a. LORELL #LLR69120 (Top) & LLR 69121 (BASE) 

Description: Boat Shaped Conference Tabletop & Conference Table Base 
Color: Top – Cherry Laminate with a Cherry Base (with modesty panel) 
Size: Top 94-1/2”W x 47-3/10”D x 1”H 
Size: Base 28-1/2”H x 49-63/100”W x 23-63/100”D 
Cost: Top $637 ea 
Cost: Base $237.00 ea  
Quantity: 1 ea (Top  & Base)      Total: $874.00 
Warranty: 5-year warranty by LORELL 
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2. Conference Room Chairs 
a. LORELL #LLR 40207 

Description: Premium Executive Mesh Mid-Back Sling Chair 
Color: Gray Nylon Mesh Over Back & Seat  
Size: 26-3/10”W x 26-3/10”D x 38-1/2”H; (Weight 32 lbs) 
Cost: $280 ea  
Quantity: 10        Total: $2,800.00 
Warranty: 5-year warranty by LORELL 
 

COMMANDER’S OFFICE 
1. Desk 

a. LORELL #LLR 34354 
Description: Chateau Series Bowfront Desk 
Color: Walnut  
Size: 36”W x 72”D x 29-1/2”H 
Cost: $937.00 ea  
Quantity: 1         Total: $937.00 
Warranty: 5-year warranty by LORELL 

b. LORELL #LLR 34307 
Description: Chateau Series Credenza 
Color: Walnut  
Size: 70-9/10”W x 23-3/5”D x 30”H 
Cost: $662.00 ea  
Quantity: 1         Total: $662.00 
Warranty: 5-year warranty by LORELL 

c. LORELL #LLR 34321 
Description: Chateau Series Hutch 
Color: Walnut  
Size: 66-1/10”W x 14-4/5”D x 36-1/2”H 
Cost: $1,246.00 ea  
Quantity: 1         Total: $1,246.00 
Warranty: 5-year warranty by LORELL 

 
2. Chairs 

a. LORELL #LLR 60122 
Description: Chadwick Series Guest Chair 
Color: Black Bonded Leather  
Size: 26”W x 28”D x 35”H 
Cost: $392.00 ea  
Quantity: 2         Total: $784.00 
Warranty: 5-year warranty by LORELL 

b. LORELL #LLR 69590 
Description: Executive High-Back Wood Finish Office Chair 
Color: Black Leather  
Size: 26-7/10”W x 29-1/2”D x 45-4/5”H 
Cost: $943.00 ea  
Quantity: 1         Total: $943.00 
Warranty: 5-year warranty by LORELL 

 
3. Lamps 

a. LORELL #LLR 99956                                                                             
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Description: Glass Shaded Desk Lamp 
Color: Chrome Finish (Contrasting Accent and Frosted Shade) 
Size: 7-4/5”W x 24”H 
Cost: $175.00 ea  
Quantity: 2         Total: $350.00 
Warranty: 1-year warranty by LORELL 

 
OFFICE NEXT TO COMMANDER’S OFFICE (TLAC) 

1. Desks 
a. Martin Furniture (Mason Office Collection) SKU: IMMN680M 

Description: Executive Desk-Thermal Fused Laminate/Double Pedestal 
Color: Monarca 
Size: 66”W x 31”H x 30’D 
Cost: Not Specified 
Quantity: 1 
Warranty: 1-year warranty 

b. Martin Furniture (Mason Office Collection) SKU: IMMN689M 
Description: Credenza 
Color: Monarca 
Size: 66”W x 31”H x 21”D 
Cost: Not Specified 
Quantity: 1 
Warranty: 1-year warranty 

c. Martin Furniture (Mason Office Collection) SKU: IMMN682M 
Description: Hutch 
Color: Monarca 
Size: 66”W x 47-1/2”H x 12”D 
Cost: Not Specified 
Quantity: 1 
Warranty: 1-year warranty 
 

2. Chairs 
a. LORELL #LLR 59497 

Description: Executive High-Back Leather Office Chair 
Color: Black Bonded Leather  
Size: 28”W x 31-7/10”D x 45-1/2”H 
Cost: $715.00 ea  
Quantity: 1         Total: $715.00 
Warranty: 5-year warranty by LORELL 

b. LORELL #LLR 2310003 
Description: Mesh Back Stackable Guest Chair 
Color: Black  
Size: 25-4/5”W x 20”D x 32”H 
Cost: $478.00 ea  
Quantity: 4        Total: $1,912.00 
Warranty: Not Specified 

 
3. FILING CABINETS 

a. LORELL #LLR 60432  
Description: Fortress Series Lateral File w/ Roll Out Posting Shelf 
Color: Putty 
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Size: 42”W x 18-3/5”D x 67-7/10”H 
Cost: $2,151.00 ea  
Quantity: 1 (Centralized Files)     Total: $2,151.00 
Warranty: Lifetime warranty by LORELL 

b. LORELL #LLR 69395 
Description: 3-Drawer Mobile File Pedestal 
Color: Black 
Size: 15-4/5”W x 22”D x 28-3/5”H 
Cost: $456.00 ea  
Quantity: 2 (1 Commander, 1 Next Door Office)   Total: $912.00 
Warranty: 5-year warranty by LORELL 

 
MAIN ROOM REST AREA 

1. MISCELLANEOUS OFFICE EQUIPMENT 
a. LORELL #LLR 61009 

Description: Self-Set Wall Clock ( For Main Space) 
Color: Black 
Size: 14-1/2” 
Cost: $81.00 ea 
Quantity: 1        Total: $81.00 

b. LORELL #LLR 61011 
Description: Round Quiet Wall Clock (For Commander, 2nd Office, and Conference Room) 
Color: Round Black 
Size: 12”  
Cost: $53.00 ea 
Quantity: 3        Total: $159.00 
Warranty: Not Specified 

c. LORELL #LLR 68946 
Description: Accession Reception Sofa 
Color: Tan 
Size: 34-1/2”W x 75”D x 31-1/10”H 
Cost: $2,049.00 ea 
Quantity: 1        Total: $2,049.00 
Warranty: 5-year warranty by LORELL 

d. LORELL #LLR 68947 
Description: Accession Reception Loveseat 
Color: Tan 
Size: 55”W x 31-1/2”D x 34-1/2”H 
Cost: $1,574.00 ea 
Quantity: 1        Total: $1,574.00 
Warranty: 5-year warranty by LORELL 

e. LORELL #LLR 68948 
Description: Accession Club Chair 
Color: Tan 
Size: 34-1/2”W x 36”D x 31-3/10”H 
Cost: $1,023.00 ea 
Quantity: 2        Total: $2,046.00 
Warranty: 5-year warranty by LORELL 

f. LORELL #LLR 59544 
Description: Solid Wood Coffee Table 
Color: Mahogany 
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Size: 23-63/100”W x 47-1/4”D x 15-3/4”H 
Cost: $544.00 ea 
Quantity: 1        Total: $544.00 
Warranty: 5-year warranty by LORELL 

g. LORELL #LLR 59543 
Description: Solid Wood Corner Table 
Color: Mahogany 
Size: 23-63/100”W x 23-63/100”D x 20”H 
Cost: $341.00 ea 
Quantity: 2        Total: $682.00 
Warranty: 5-year warranty by LORELL 

h. LORELL #LLR 99966 
Description: LED Contemporary Table Lamp 
Color: Silver 
Size: 10”W x 22”H 
Cost: $122.00 ea 
Quantity: 2        Total: $244.00 
Warranty: 1-year warranty by LORELL 

i. LORELL #LLR 68946 
Description: Accession Reception Sofa 
Color: Tan 
Size: 34-1/2”W x 75”D x 31-1/10”H 
Cost: $2,049.00 ea 
Quantity: 1        Total: $2,049.00 
Warranty: 5-year warranty by LORELL 

j. LORELL #LLR 59690 
Description: Utility Cart 
Color: Black 
Size: 24”W x 36”L x 32”H 
Cost: $388.00 ea 
Quantity: 1        Total: $388.00 
Warranty: Not Specified 

k. LORELL #LLR 52568 
Description: Double-Sided Magnetic Whiteboard Easel 
Color: White 
Size: 48”W x 36”H 
Cost: $408.00 ea 
Quantity: 1        Total: $408.00 
Warranty: 5-year warranty by LORELL 

l. LORELL #LLR 02587 
Description: Coat Rack 
Color: Silver 
Size: 19”W x 20”D x 63-2/5”H 
Cost: $106.00 ea 
Quantity: 3        Total: $318.00 
Warranty: 1-year warranty by LORELL 

 
JANITORAL & FACILITY 

1. MAINTENCE EQUIPMENT 
a. MOP BUCKET/WRINGER COMBINATION 

Description: Rubbermaid WaveBrake Bucket/Wringer – Side Press 
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Color: Yellow 
Size: 44 Quart 
Cost: $235.00 ea 
Quantity: 1        Total: $235.00 
Warranty: Not Specified 

b. SAFETY CONE 
Description: Banana Safety Cone 
Color: Yellow 
Size: 24”H 
Cost: $48.58 ea 
Quantity: 2        Total: $97.16 
Warranty: Not Specified 
 

Warranty: Dependent on the product. 
 
QUALITY ASSURANCE 
Ensure that all work meets local building codes and regulations. Regular inspections will be conducted to 
ensure the quality and safety of the installation.  
 
CONCLUSION 
The successful completion of this office furnishings project will provide the Thoreau Veterans with a 
fully functional Veterans Center, suitable for meetings and events. Clear communication and adherence to 
the defined Scope of Work are essential to ensuring the project is completed on time and within budget.  
 
SUBMITTAL REQUIREMENTS/EVALUATION 
 
1. GUIDELINES 

 
The following guidelines shall be adhered to by offerors for consideration in the selection process of 
offeror to perform the services for the project described. Bids, which do not include all of the listed 
information may be considered incomplete and non-responsive and may not be considered by the 
selection committee. 
 

2. MANDATORY SUBMITTAL REQUIREMENTS 
 

a. Response to the Scope of Work 
 

b. Response to Bid Evaluation 
 

c. Business Priority Number 
 

d. List of Sub-Contractors if applicable 
 

e. Navajo Nation Certificate of Debarment and Suspension 
 

f. Current IRS W-9, completed and executed 
 

g. Addendum – where required 
 

h. Bid Cost in a separate Sealed Envelope labeled: THOREAU VETERANS CENTER  OFFICE 
FURNITURE BID COST 
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BID FORM 
 
 

TO  : THE NAVAJO NATION 
   Herein after called “OWNER” 
 
 
The undersigned, having examined the proposed vendor documents titled: 
 

THOREAU VETERANS CENTER OFFICE FURNITURE 
 McKINLEY COUNTY, NEW MEXICO 

 
Having visited the site and examined the conditions affecting the Work, the bidder hereby submits a bid 
and agrees to purchase, deliver, assemble, set-up, and install the office furnishings necessary to complete 
the Project. The aforementioned Work will be identified as the “Base Bid”, for the stipulated sum, in both 
words and figures.  (In case of discrepancy, the amount in words will govern.) 
 
BASE BID:            

         ($    ). 
 
Where additional funds are available, the listing from the scopes of work as alternate bids shall be added 
and presented here. 
 
Alternate BID:        N/A           

         ($ N/A   ). 
 
 
 
Number of Calendar days; ____365_____ from issue of a Notice to Proceed. 
 
Bidders acknowledge receipt of the following Addendum(s): 
 
 Addendum No.    Dated      
 Addendum No.    Dated      
  
I understand the Owner reserves the right to reject this bid, but that this bid shall remain open and not be 
withdrawn. 
 
Notice of acceptance, or request for additional information, may be addressed to the undersigned at the 
address set forth below. 
 
IMPORTANT NOTICE:  If bidder or other interested person is a corporation, give legal name of 
corporation, state where incorporated, and names of president and secretary; of a partnership, give name 
of firm and names of all individuals, co-partner composing of firms; if proposer or other interested person 
is an individual, give first and last names in full. 
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Licensed in accordance with an act for the registration of contractors and with License Number   
  , in the State of New Mexico.                                  
 
SIGN HERE:            
 
             
 
 
SIGNATURE OF BIDDER:          
 
NOTE:  If bidder is a corporation, set forth the legal name(s) of the corporation together with the 
signature of the officers authorized to sign contracts on behalf of the corporation.  If bidder is a 
partnership, set forth the name(s) of the partnership. 
 
BUSINESS ADDRESS:           
 
             
 
TELEPHONE NUMBER: _____________________________ 
 
DATE OF BID: _____________________________ 
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ATTACHEMENT A 
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ATTACHEMENT B 
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